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1. Installation Sequence

SSG-INVY is installable and a single executable file, Xsetup.exe, where X represents the major version
number of SSG-INVY (SSG-INVY-1.2.exe)

Pre -Requisite
One of the following versions is required with 32 bit or 64 bit in any of these operating systems

Windows 7, Windows XP, Windows Vista, Windows Server 2003, and Windows Server 2008.

Preferable Drive

¢t2 F@P2AR Fye AaadzSa 2y /Y RNRAOS adzOK a a! 0O0Saa 5
available.

Installation step by step

1. Right cl i ck on setup.exe file and select fArun as administrat
2. Displays Install Shield Wizard as following

illing - Installshield Wizard ;IE[EI

Welcome to the InstallShield Wizard for
Book_RBilling

\ Book_EBilling Setup is preparing the Installshield Wizard which
will quide you through the program sekup process. Flease
wait,

Computing space requirernents l

“ Back o T

i Book_Billing - InstallShield Wizard ) 1[
Welcome to the InstallShield Wizard for
Book_Billing

The InstalShield{R) Wizard will install Eook_Eiling on vour

computer, To continue, click Mext,

WARNING: This programm is prokected by copuwright law and
international treaties,

= Back Cancel

3. Click on NEXT button.

License agreement is displayed
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il Book_Billing - TnstallShield Wizard

License Agresment

Flease raad the Following licenss agresment carsfully,

SSGINDIA Software End-Uger License =

The BOOK BILLING softwara contalned herein s licansad In accordance with the
following terms and conditions, Wyouw do not agres to these terms and conditions,
salact"NO" balow and this Installation will terminate, Ifyou agrees to these terms
and conditions, select"YES" bhelow and tha Installation will continus

SEGIMDIA grants vou a non-exclusive, non-transfarable llcense to use the
anclosed BOOK BILLING software for a trlal usage of 30 contacts and three usars
aolaly far your ovwn internal needs on the camputar on which this installation s _:I

PHint |

1 do nat accept the barms in the lice

Trysball sl
= Pack l [mzt = I ance| |
4. Select Al accept the terms in the license agreement 0 in order to proceed. Click on the NEXT button.

5. Enter User Name and Organization. Click on NEXT button.

i'._% Book_Billing - InstallShield Wizard x|

Customer Information

Please enter your information,

Uszer Mame:
Organizakion:
Issgingia
Instalshield
< Back I Mext = I Cancel

6. Select the Setup type as Custom while installing in other Drive than C:

i-.% Book_Billing - InstallShield Wizard

Setup Type

Choose the setup type that best suits vour needs,

Please select a setup type,

" Complete

&l program Features will be installed, (Requires the mast disk
space.)

Choose which program features you want installed and where they
will be installed, Recormmended for advanced users,

Inistallshield

% Back I Mext = I Cancel
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There are two options

Complete => Click on NEXT button => by default it installs in C drive.
NOTE: Itis advised to install on a drive other than C: drive, if possible.
Custom => Click on NEXT button => installs in any drive.

7.  Click on NEXT button to proceed.

8. Proceed the sequence of installation in the case of Custom.

i'._% Book_Billing - Installshield ¥izard X

Custom Setup
Select the program features you want installed,

Click on an icon in the list below to change how a Feature is installed.

Feature Description

This feature requires 491E on
vour hard drive.

Install ta:

C!iProgram Filesi35G Software Systems Pyt LediBOOK_BILLINGY change... |

Installshield

Help | Space | < Back. I Mexk = I Cancel |

9. Click on CHANGE button to change the location of installation to D: drive (or any other drive apart
from C drive).

10. Click in folder name and set the path to be installed.
11. Click OK button.

i3 Book_Eilling - InstallShield Wizard

Change Current Destination Folder
Browese ko bhe: destingtion Folder.

.
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i'._% Book_Billing - InstallShield Wizard

Ready to Install the Program

The wizard is ready ko begin installation.

Click. Install ko begin the installation.

IF you want to review or change any of waour installation settings, click Back. Click Cancel to
exit the wizard,

Installshield

< Back Cancel

12. Click on Install button to begin installation process then wait until installation process completes.

13. Click on Finish button.

it Book_Billing - InstallShield Wizard i x|

InstallShield Wizard Completed

. The InstallShield Wizard has successfully installed Book_Billing.
Click Finish ko exit the wizard,

Zancel

< Hack

Installation is completed.
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2. Operation  Sequence

)

BOOK BILLIMG

Below is a shortcut icon, which is created on desktop

To open the software double click on this icon.

In this software there are two cycles such as Purchase Cycle and Sales Cycle.

Purchase Cycle

This cycle describes purchase operation.

€3 BOOK BILLING

Record | Reports  Tools  Logink Help  Exik
| Purchase Cycle J Supplier Masker ale+
Sales Cyele » Stock Classification Alb4C
Okhers ’ Stack Masker Alt+E;

GRM | Goods Receipk Alk+3

Purchase Bill Payment Alk+E

To start this operation, initially selection of supplier should be done to purchase the stock.

To select from supplier master, supplier data should e xist in the database. So a filled up form is to
keep with all details of supplier i.e. Supplier Master (Alt+U).

The ordered stock should be classified and entered in Stock Classification (Alt+C)
The stock details should be entered in Stock Master (Alt+K).

When the ordered stock is received update the Stock Master and select the stock from Stock Lookup
and activate it by clicking on ACTIVATE button.

Then go to GRN/Goods Receipt (Alt+G) and Select the Product code then find all the details of the
stock. Now enter Quantity of stock Received, MRP of the stock, Received Date of the stock.

Purchase Bill Payment (Alt+B) receipt is received from the supplier. Keep record of the Payment
details in Purchase Bill Payment.
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Sales Cycle

This cycle describes about Sale s operation.

€3BO0K BILLING

Record | Reporks  Tools  Login  Help  Exit
[ Purchase Cyile 3

| Sales Cycle J | Sales Representative Masker SlE+4
Others k Supply Descripkion Ale+1
Customer Master Alk+r

Tax Masker A+

Supply Infarmation Alk+Y

Sales Invoice A+

Sales Payment Receipt Fz

Supply Payment Receipk F4

Stock Return by Customer alk+r

In this operation, order is received from customer through sales representative.
There is a Sales Representative Master (Alt+A).
There should be Customer Master (Alt+M).

To supply there should be description about of the stoc k. These details are available in Supply
Description (Alt+1).

If tax is applied for products in stock then tax details should be recorded, this should be entered in
Tax Master (Alt+X).

The information about of the supply should be recorded. Details should be entered in Supply
Information (Alt+Y).

Invoice should be raised for the customer for selling the product. The record of invoice should be
entered in Sales Invoice (Alt+V).

The details of Product sale Receipt is entered in Sales Payment Receipt (F2).

When the product is supplied to the customer then receipt is generated to maintain all the details
about the supply. Supply Payment Receipt (F4) is created.

If Customer returns the Stock then the details should be entered in Stock Return (Alt+N).
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5.1. Compa ny Details

Each new Company has to be entered. Initially enter details about the company in Company Details
form as following

Mandatory field for this form is Company Name.

1. Enter new company details.

[Qeoim B Compary 0t =

save | mseay | men coe |

2. Enter all details as following

Company Name : Enter Name of the company.
Note : you may keep you branch  /sister company names as other company.
Registration Number : Enter regi  stration number of the company, separately for other company.

Address : Enter address of the company.

Pin Number : Enter pincode number as 6 digits.

Phone Number  : Enter office number as 8 digits.

Mobile Number  : Enter mobile number of the concerned person as 10 digits.
TIN Number : Enter TIN Number of the company.

PAN Number : Enter PAN Number of the company.

TAN Number : Enter TAN Numb er of the company.

CIN Number : Enter CIN Number of the company.

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502 10
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3. Click on SAVE button.

tdi spl ays

4. Click on Ok button.

CLEAR Button

as

ACompany

I nformati on

: Enter Service Tax Number of the company.

Stored

R

Company Information Saved Successhully,

5. To clear the screen Click on Clear button.

DISPLAY Button

6. Click on Display Button.

ED-I.'IL"I‘Z WILLING - Conpaty Details

SAVE I

DISPLAY I

DELETE ]

CLEAR

7. To modify / update the details

: Enter name of the person who is having right to give authorization

successfullyo

=ik

8. Select company Id from the drop down list, modify/update /add. If there are more than one

company names are listed.

9. Click

on

Save

i nformati on

Updat e

button
Successful o

to

save

modi fied

detail s

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502
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LD x|

Zompany information Update Successful

10. Click on Ok button.

DELETE Button

11. Select Company Id.

12. Click on DELETE button.

Di splays message box as fiCompany I nformation deletedo.
13. Click on OK button.

NOTE: Company details can be viewed in Others of Record menu.

€3 BOOK BILLING

Record | Reports  Tools  Login Help  Exit
I Purchase Cyile 3
Sales Cycle »
Qrhers r m Company Details

pload Company Logo
Year Start Operation
‘ear End Operation

Year End Values

Trial Version

Display the trial version of SSG-INVY.

BOOK BILLING - Trial ¥ersion

You are on day O of your ¥ day evaluation period for this
prograrm.

This trial version of BOOK BILLING allows you up to 7 days
to evaluate the prograrm.

To order and receive an Licensed Yersion far BOOK
BILLIMNG Call +21-98451-36145 or +31-80-23330913 or send
a mall to sabya@ssgindia.com .

Register Continue |

To use it for few days as trial click on Continue, otherwise click on Register If it is purchased.
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Create User __ Form :

BOOK BILLIMNG- Creake User

SUBMIT |

14. Enter User Name and Password.

15. Click on Submit button.

Di splays message box as fiUser Created Successfullyo.

BOOKBILLING x|

User Created Successfully,,

16. Click OK button.

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502
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Enter the main page  which is displayed as following

Rapor] Beports  Took o Logn Hee B

it aaal Tamee WAOT AT 155355 e vl DR EbOE e D | BRI i Syt e Pt LI01

In the main page operation sequence of a company can be viewed.

In this page menu items are Records, Reports, Tools, Login, Help and Exit
Shortcut keys for menu:

Record - Alt+ D

Reports T Alt +R

Tools T Alt+T

Login i Alt+L

Help 7 Alt+H

Exit 7 Alt+ X

From execution hereafter Trail Version / Purchased version starts.

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502
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Login

Click on Login menu o r (Alt +L) and select Login, as User Login form hereafter displays as following,
enter as you created initially.

BOOK BILLING- User Login

ICDmpany Matmne j
LOGIH | CAHCEL |
Select a Company Name in the case of branch / subsidies from the drop down list. If Company Name

is not selected then it takes the first Company Name as default.

1. Entering a wrong User Name or Password it displays as Inv alid Password.

2. Click on Ok button.

3. Enter valid User Name, Password and select Company Name.

4. Click on Login button.

Di splays aso0o User Logged in Successfullyo

BOOKBILLING x|

Iser Logaed in Successfully

5. Click on OK button.
6. Pending Bills form is displayed as below

Pending Bills
0-30 days

J1-60 davs

B1-90 days

7. Clickon0 -30daysor31 -60days or61 -90 days then it displays pending records.
8. If there are any pending records then it displays as following

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502 15
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000K DILLIMG - Pending Bills for 0-30 days =00 =]
I
| Oy | EmeH i RN T Rty g | et - vecieelour |
&
I
City Crpskonresr_Kame hwoi-:,e_Heg Immﬁmgpwn_am _[I:H:ncq_.mm _Im'dce_,ﬂm.mrt |
v EEE - ] AT | pendng i 0
|Bargekee | Rsiesh E |0507/2011 | pending |21545 |21545
| Canoe | Han |4 [1307201 | pending |5334338 | 5334336
*
¥
9.1f records are not present then it will display

Books and Magazines. O as below

BOOKBILLING x|

Mo Pending Bills are Found For Books and Magazines.

10. Click on OK button then close the Pending Bills form by clicking CLOSE button.

Support Contact sabya@ssagindia.coor Call- +91-:9845136145 or +9480-23339502
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3. Purchase Cycle

Refer Page No. 8

3.1 . Supplier Master

1. In the main page C lick on Record menu (Alt+D) a list is displayed. F rom the sub group of  Purchase
Cycle select Supplier Master it is displayed as following

8 BOOK BILLING

Fecord | Reporks  Tools  Logink Help  Exit
| Purchase Cycle » | Supplier Master Al
Sales Cycle » Stock Classification Al
Others » Stock Master Alt4+E
GRM [ Goods Receipt alk+5
Purchase Bill Payment Alt+E

Skack Return by Custamer Alk+r

2. The shortcut key for Supplier Master is Alt+ U.
Supplier Master Form is displayed as below
The header of the Supplier Master form is company name i Supplier Master.
In this 4 fields are mandatory i.e.
I. Supplier Code
Il. Supplier Name

lll. Address
IV. City

Enter new Supplier details in the form.

x|

| | |

- | |

g | |

| | | |

| | | |

| | | |

SAVE | FIHD | CLEAR

3. Supplier Code : Supplier Code inserts alphabet or number or combination of both.

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502 17
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Ex:TSorl1l2or TS -12

4. Supplier Name  : Enter Company or Supplier Name.

5. Address : Enter address of the company or Supplier.

6. City : Enter the city name where company is situated or where the Supplier stays.

7. PinCode : Enter the pin code of the city where company is situated.

8. Phone : Enter land line number of company or Supplier.

9. Mobile : Enter mobile number of the company or Supplier.

10. Contact Person :In the company to whom we must contact that person name or Supplier name.
11. Fax : Enter the Fax number of company or Supplier.

12. TIN : Enter the Tin number of company or Supplier.

13. Email : Enter email id of the company or Supplier.

SAVE Button
14. Cl i ck on SAVE button to save record then it displays messa

BOOKBILLING x|

Record Added Successfully

FIND Button

15. Click on FIND button, it will display the records which are existing in Vendor Lookup table as below

€3 BOOK BILLING- Supplier Lookup x|

vendor_code YENCOr_Name

Supplier Mame

SELECT

16. Type vendor code or vendor name in the search space provided to search for particular supplier.

17. Select Supplier record to be modified and click on SELECT button.

18. Change the details in the field and click on SAVE button to save the record. Then a message box

di splays as the ARecord is updated successfullyo.

When the softw are is installed or when the records of supplier are not present, click on Find button it
di splays as @ANo Clekoo®©Klbsttof. oundo.

CLEAR Button

19. Click on CLEAR button to clear the screen.

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502 18
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3.2. Stock Classification

1. Inthe main page Cl ick on Record menu (Alt+D) a list is displayed. F
Cycle, select Stock Classification then it is displayed as following

2. Shortcut key for Stock Classification is Alt + C.

€3 BOOK BILLING - Stock Classification

rom the sub group of Purchase

=101 ]

CLEAR |

To add new Item Type
1. Enter new Item Type field in the text box.

SAVE Button

2. Click on SAVE button to save t

successfullyo.

3. Click on OK button.

he

record.

Then a message

NOTE: This Item Type reflects in Stock Master i.e. these item types are chosen in stock Master in drop

down list.

4. To modify the sav ed item click on pointer of drop down which displays a list of saved Item types.

5. Select the Item Type to be modified.

6. Change the modifications in the text box of Item Type.

7.Click on SAVE button to save t

successfullyo.
8. Click on OK button.
CLEAR Button

9. Click on CLEAR button to clear all the fields on the screen.

he

record.

| isupdated pl ay s

Support Contact, sabya@ssagindia.coor Call- +91-:9845136145 or +9480-23339502 19
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3.3. Stock Master

1. Inthe main page Click on Record me nu (Alt+D) a list is displayed. F rom the sub group Purchase
Cycle select Stock Ma  ster, it displays as following

2. Shortcut key for Stock Master is Alt+K

x|

I -l [ ~l
| | | |
| =] | |
| = I =
| | l

| | I

ACTIVATE SAVE FIND | CLEAR |

Mandatory fields are Item Code, ltem Name, Item Type, and Unit of Measurement, Unit Price, and
MRP.

Enter details as following

3. Item Code : This is inserted as the code of the ltem.

4. Item Name : This inserts the name of the ltem.

5. Item Type :In this classification of items are done.

This is a drop down list and retrieves the information from Stock Classification.

I f there is no data stored in Stock ithsingdepdbwntisat i on t hen it d

6. Unit of Measurement : Stock can be measured in diff erent formats as Gm, Kg, Lt , MI, Number and
So on

7. Quantity : Quantity is updated if the stock is activated.

8. Reorder Quantity : Minimum Quantity of stock required to surv ive before del ivery of the same
9. Consumption per month : This describes for one month how much quantity is required.

10. Unit Price : This is the unit price of the stock.

11. Batch No : Enter batch number of the stock.

12. Manufacturer : Enter who owns the stock.

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502 20
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13. Supplier : Select supplier from list.

This data is retrieved from Supplier Master Form.

Supplier Names are displayed as a list of suppliers in Stock Master.

14. MRP: Enter MRP ( Market Retail Price) of the stock.

15. Exp Date:  Enter when the stock expires, if it has an expiry date.

SAVE Button

16. Cl i ck on SAVE button then a message box displays as #fAltems

BOOKBILLING x|

Item details inserted successhully

17. Click on OK button.
FIND Button
18. Click on FIND button.

19. Select Item_Code from Stock Lookup table or Type Item_Code or Iltem_Desc to search for stock in
the space provided.

£ BDOK BILLING - Stock Lookup =
tem_Code tem_Desc UnitPrice ey

2raclEsi 456 a

« | | >

SELECT I CAHCEL

20. Click on SELECT button.
Display details of stock.
ACTIVE Button

21.Click on ACTIVE button then it displays a message box as A

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502 21
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BOOKBILLINGIE|

Recard Activated

22. Click on OK button.

Note: Modifications are not allowed in Stock master if record is active. If any modifications are there
then open GRN/Goods Receipt from Purchase Cycle of Record menu and modify them.

All details are displayed in stock master if is not active.

If active it wil | di splay message box that AThe item is already actiyv
x|

The item is already active,wou can't do any modifications.

oK |

23. Click on OK button.
CLEAR Button

24. Click on CLEAR button now it clears all the details which are displayed on the screen.
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3.4. GRN/Goods Receipt

1. Inthe main page Cl ick on Record menu (Alt+D) a list is displayed. From the sub group of Purchase
Cycle, select GRN/Goods Receipt.

2. Shortcut Key for GRN/Goods Receipt is Alt+G

NOTE: If the stock is activated then updating of data can be done in GRN/Goods Receipt.

€9B0OK BILLING - GRN / Goods Receipt x|

| = | |
| | | |
| | | [
| [ | |
| | | | <]
| |

UPDATE | CLEAR |

Mandatory fields in this GRN/Goods Receipt are product code, product Name, Item Type, Unit of
Measurement, Quantity Received, Unit Price, MRP, and Date Received.

3. Select Product Code, it will display the values as following

5I
T-0 | ISuppIier hame j
|User Interface in C | | |
[Fock | [se0 [~
frmers <] | |

| | | | <]
| |

UPDATE | CLEAR |

4. Batch No.:  Enter Batch No. Of the stock received.

5. Quantity Received : Enter the quantity received.
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6. MRP : Enter MRP (Market Rate Price) of the quantity received.

7. Date Received : Enter the date from the calendar for the stock received by clicking on C button.

UPDATE Button

8. Clickon UPDATEbutton, it di splays as fiRecord updated successfullyo.

x

Record updated Successfully

Ik |

9. Click on OK button to confirm.

CLEAR Button

10. To clear the screen click on Clear button.

NOTE: If the stock is not activated but selected the product code

And enter all details then click on u pdate it wildl di splay the below message bo
inactive, go to stock master and make it activeo.

BOOKBILLING x|

Item code is inackive,go to skock master and make it active

11. Click on OK button.

12. Go to Stock Master from Purchase Cycle of Record menu and activate the stock by selecting the
stock clicking on ACTIVATE  button.
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3.5. Purchase Bill Payment

1. Inthe mainpa ge Click on Record menu (Alt+D) a list is displayed. From the sub group of Purchase
Cycle select Purchase Bill Payment it is displayed as following

E€3BODK BILLING - Purchase Bill Payment x|

SAVE | FIHD | CLEAR |

2. Shortcut Key for Purchase Bill Payment is Alt+ B
Mandatory fields are Supplier Name, Bill Number, and Bill Date.
Enter the details.

Supplier:  Click in supplier field to get the list of suppliers, select supplier.

Bill Number.: Enter bill number.

Bill Date:  Enter bill date.

Total: Enter total amount in Rupees .

. VAT%: Enter VAT %.

VAT and Grand Total are calculated in Rupees with Total amount and VAT%.

8. Cheque/DD/  Rupees : If Cheque or DD is given, enter its numbe r or if the payment is in cash,
enter in Rupees.

9. Date: Enter Cheque or DD Date from the calendar by clicking at C, select the date of the Cheque or
DD.

o0k w

~

SAVE Button

10. Click on SAVE button to save record.
FIND Button

11. Click on FIND Button to Select Supplier Name, field is added in the screen. This is displayed as
below

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502
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x|
| =l
| =
| |
| | < |
[
[
[
[
[ |
| | <]
SAVE | FIHD I CLEAR |

12. Click at the pointer of Select Supplier Name then list of saved suppliers is displayed.
13. Select Supplier to get bill details of supplier.

14. Modify the values of Total amount and Vat %.

NOTE: Modification cannot be done for Supplier Name, Bill Number, and Bill Date.

15. Click on SAVE buttona message box is displayed as ARecord is wupdated

CLEAR Button

16. To cle ar all details from the screen click on CLEAR button.
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4. Sales Cycle

Refer page No. 9

4.1. Sales Representative Master

1. Inthe mainpage Click on Record menu (Alt+D) a list is displayed from the sub group of Sales
Cycle select Sales Representative Master as following

The form of the Sales Representative Master is displayed as following

=
|
|
(=
L]
I
I
| o
I
SAVE I FIHND I DELETE CLEAR I
Shortcut Key for Sales Representative Master is Alt+A.

This form is common for all companies.
Mandatory fields are Executive Code, Executive Name, and Address.
There is a drop down list in which saved data is stored.

Enter following details

2. Executive Code : Enter code of the executive in Numbers or in al phabet or the combination of
both.
3. Executive Name  : Enter name of the executive.

4. Address : Enter address of the executive.

5. City : Enter city of the executive

6. Zone : Enter the Zone as East, West, North, and South.
7. Phone : Enter phone number of the executive.

8. E-mail : Enter mail id of executive.
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SAVE Button

9. Click on SAVE button

BOOKBILLING

FIND Button

10. Click on FIND button then it displays Select Employee Code field is added as following

€3 BDOK BILLING - Sales Representative Master

t hen

di spl ays

X

Record Added Successully

ISeIec:t Employee Mame

[~

-

N o

-

as

fiRecord

SAVE

DELETE

CLEAR

11. Click on drop down lis  tand select

Modify the values.

12.Cl ick on SAVE button

BOOKBILLIMNG

13. Click on OK button.

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502
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S
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DELETE Button

1. Click on FIND button.

2. Click ondrop down list , Select Execu tive Name.

3. All details of executive are displayed.

4. Click on DELETE button.

To confirm Message box displays as fiRecord deleted successf.

BOOKBILLING |

Record deleted successFully

5. Click on OK button.

CLEAR Button

Click on CLEAR button then it clears all details from the fields in the screen.

Support Contact, sabya@ssagindia.coor Call- +91-:9845136145 or +9480-23339502 29




User Manual for the Software ProdugE5SANVY Installation

A Product of SSG Software Systems Pvtwtgv(.ssgindia.com

4.2. Supply Description

1. In the main page Click on Record menu (Alt+D) get the displayed list. From the sub group of Sales
Cycle select S upply Description which is displayed as following

€3 BOOK BILLING- Supply Description =] 3

0.00 |

SAVE DELETE CLEAR |

Shortcut Key for Supply Description is Alt+ I.

Mandatory fields are Magazine Name and Publication Frequency.

Enter values as following

2. Magazine Name: Enter name of the magazine.

3. Publication Frequency: Select frequency of publication from the list.
4. Price:  Enter Price of the Magazine in Rupees.

5.ISSN/ ISBN : Enter ISSN (International Standard Serial Number) / ISBN (International Standard
Book Number)

NOTE: ISSN / ISBN may be of 10 or 13 characters.

SAVE Button

6. Click on SAVE button.

I't would Display fiMaga=zsuceessfulRécord I nserted

7. Click on OK button to confirm.

8. Click on the pointer at Magazine Name then it displays a list of magazine names.

9. Select Magazine Name from the list.

Modify values

Click on SAVE button

Message box is displayed as fiRecord Updated Successfullyo.

NOTE: Magazin e Name cannot be updated.
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DELETE Button

1. Click on the pointer at Magazine Name then it displays a list of magazine names.
2. Select Magazine Name from the list.

3. Click on DELETE button.

It Displaysi Record Del eted Successfullyo.

BOOKBILLING |

Record deleted successFully

CLEAR Button

Click o n CLEAR button then clears the screen.
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4.3. Customer Master

1. Inthe main page Clic k on Record menu (Alt+D) , a list is displayed. From the sub group of Sal es
Cycle select Customer Master . it is displayed as following
=
I L ]
i L1
- '
| (1
[ sm——"—
st | rmm | e |
Shortcut key for Supplier master is Alt+ M.

Mandatory fields are City, Customer Code, Customer Name, and Address.
Enter all details of customer as following

2. City: Enter city of the customer.

3. Customer Code: Enter code of the customer.

4. Customer Name: Enter Name of the Customer.

5. Address: Enter Address of the Customer.

6. PinCode: Enter Pin Code of the city.

7. TIN: Enter TIN number of the company or customer.

8. Phone: Enter Phone Number of the company or customer.
9. Fax: Enter FAX number of the company.

10. Contact Person: Enter name of the Contact Person.
11. Mobile: Enter Mobile Number of the customer.

12. Deposit:  Deposit which customer paid in Rupees .

SAVE Button

13. Cl ick on SAVE button. Then it displays a message box fAReco

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502 32




User Manual for the Software ProdugE5SANVY Installation

A Product of SSG Software Systems Pvtwtgv(.ssgindia.com

14. Click on OK button.
FIND Button

15. Click on FIND button, a Customer

BOOKBILLING

e

Record Added Successully

Lookup appears as below

€3 BOOK BILLING- Customer Lookup %]
customer_code customer_name customer_address customer

Customer MName

Addrezz of the Customer | Customer

SELECT

There are two ways to select the customer

1. Select Customer and click on SELECT button.

2. Type Customer_Code or Customer_name in the space provided for searching and select the

customer.

Display Customer details in Customer

Master.

16. To modify details modify here and click on SAVE button.

Di splay message box

17. Click on OK button.
CLEAR Button

Click on Clear button to clear the screen.

di spl ays

BOOKBILLIMNG

fiRecord

X

Record Updated SuccessFully

Updat ed

Support Contact, sabya@ssgindia.coor Call- +91-9845136145 or +9480-23339502
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4.4. Tax Master

1. Inthe main pag e Click on Record menu (Alt+D) a list is displayed. From the sub group of Sa les
Cycle select Tax Master it is displayed as following
1o x|

SAVE I EDIT I ACTIVATE I

Shortcut key for Tax Master is Alt+X

All are mandatory fields.

Enter values as following

1. Tax Code: Enter code of the Tax.

2. Tax Name: Enter name of the Tax.

3. Tax Percentage: Enter percentage of Tax.

4, Valid From: Enter date from which Tax is valid.

SAVE Button
5. Click on SAVE button.
Then a message box displays as fATax Information is Storedo.

U x|

Tax Information is stored

8] 4 |

6. Click on OK button.
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EDIT Button

7. Click on EDIT button.

A pointer symbol is displayed at Tax Code.
8. Click at that pointer, a drop down list appears.
9. Select Tax Name, all details is displayed.

10. Modify them and Click on SAVE button.

Di splays as fAValue is updatedo.

N

Yalue is updated

Click on OK button.

ACTIVATE Button

11. Enter all details of Tax.

12. Click on SAVE button.

13. Click on EDIT button to modify if requires.

14. Select Tax Name.

15. Click on ACTIVATE button after modification and editing is done.

NOTE: If Tax Code exists and if we activate latest code then the previous tax cod e will be deactivated.
If the modification is required go through Edit mode before activation.

After activation the TAX value cannot be modified/ edited.

I f Tax value is modified after the activation then it displ a
Val ue, Not able to changeo.

i x|

Activated Tax Yalue, Mot able change

Ik |

Click on OK button.
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4.5. Supply Information

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Sales
Cycle select Supply Information , itis displayed as following

Shortcut Key for Supply Information is Alt+ Y.

Mandatory fields are Customer City, Customer Name, Bill No, Bill Date, Issue Date, Magazine Name,
and Rate.

Enter values as following

2. Customer City: Select City of the Customer.

3. Customer Name: Select name of the customer.

4. Bill Date: Enter Bill date from the calendar, clicking on C i.e. and select date of the bill.
Bill No.:  Bill number is auto generated as Bill Date is selected.

Pending Balance: Pending balance of item is displayed.

Deposit:  Deposit of customer is displayed from Customer Master

5. Issue Date: Click in the issue date as per calendar displays. Select date from the calendar.
6. Magazine Name: Click on pointer of Magazine Name then select mag azine from list.
7. Rate: Enter rate of magazine in Rupees .

8. No. of Copies: Enter number of copies to be supplied.

9. Discount: Enter discount given on the magazine.

NOTE: From the second row it will calculate discount value as inserted in first row but there is
provision to change discount if necessary.

Amount: Click on  Amount, it will be calculated.
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