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1.  Installation Sequence  

 
SSG-INVY is installable and a single executable file, Xsetup.exe, where X represents the major version 
number of SSG-INVY (SSG-INVY-1.2.exe)  
 

Pre -Requisite  
  
One of the following versions is required with 32 bit or 64 bit in any of these operating systems : 
Windows 7, Windows XP, Windows Vista, Windows Server 2003, and Windows Server 2008.  
 
 
Preferable Drive  
 
 

¢ƻ ŀǾƻƛŘ ŀƴȅ ƛǎǎǳŜǎ ƻƴ /Υ ŘǊƛǾŜ ǎǳŎƘ ŀǎ ά!ŎŎŜǎǎ 5ŜƴƛŜŘ άΦ Lǘ ƛǎ ǊŜŎƻƳƳŜƴŘŜŘ ǘƻ ƛƴǎǘŀƭƭ ƻƴ 5Υ ŘǊƛǾŜ ƛŦ 
available. 
 
 
Installation step by step  
 

1.  Right click on setup.exe file and select ñrun as administratorò 

2.  Displays Install Shield Wizard as following  

 

 

 

3.  Click on NEXT button.  

License agreement is displayed  
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4.   Select ñI accept the terms in the license agreement ò in order to proceed. Click on the NEXT button.  

5.  Enter User Name and Organization. Click on NEXT button.  

 

6.  Select the Setup type as Custom while installing in other Drive than C:  
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There are two options  

Complete => Click on NEXT button => by default it installs in C drive.  

NOTE: It is advised to install on a drive other than C: drive, if possible.  

Custom => Click on NEXT button => installs in any drive.  

7.   Click on NEXT button to proceed.  

8.  Proceed the  sequence of installation in the case of  Custom.  
 
 

 
 

9.  Click on CHANGE button to change the location of installation to D: drive (or any other drive apart 
from C drive).  

10.  Click in folder name and set the path to be installed.  

11.  Click OK button.  
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12.  Click on Install button to begin installation process then wait  until installation process completes.  

13.  Click on Finish button.  

 

 

 

Installation is completed.  
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2.  Operation  Sequence  

Below is a shortcut icon, which is created on desktop  

 

To open the software double click on this icon.  

In this software there are two cycles such as Purchase Cycle and Sales Cycle.  

 

Purchase Cycle  

This cycle describes purchase operation.  

 

To start this operation, initially selection of supplier should be done to purchase the stock.  

To select from supplier master, supplier data should e xist in the database. So a filled up form is to 
keep with all details of supplier i.e. Supplier Master (Alt+U).  

The ordered stock should be classified and entered in Stock Classification (Alt+C) . 

The stock details should be entered in Stock Master (Alt+K).  

When the ordered stock is received update the Stock Master and select the stock from Stock Lookup 
and activate it by clicking on ACTIVATE button.  

Then go to GRN/Goods Receipt (Alt+G) and Select the Product code then find all the details of the 
stock. Now enter Quantity of stock Received, MRP of the stock, Received Date of the stock.  

Purchase Bill Payment (Alt+B) receipt is received from the supplier. Keep record of the Payment 
details in Purchase Bill Payment.  
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Sales Cycle  

This cycle describes about Sale s operation.  

 

In this operation, order is received from customer through sales representative.  

There is a Sales Representative Master (Alt+A).  

There should be Customer Master (Alt+M).  

To supply there should be description about of the stoc k. These details are available in Supply 
Description (Alt+I).  

If tax is applied for products in stock then tax details should be recorded, this should be entered in 
Tax Master (Alt+X).  

The information about of the supply should be recorded. Details should be entered in Supply 
Information (Alt+Y).  

Invoice should be raised for the customer for selling the product. The record of invoice should be 
entered in Sales Invoice (Alt+V).  

 The details of Product sale Receipt is entered in Sales Payment Receipt (F2).  

When the product is supplied to the customer then receipt is generated to maintain all the details 
about the supply. Supply Payment Receipt (F4) is created.  

If Customer returns the Stock then the details should be entered in Stock Return (Alt+N).  



User Manual for the Software Product ς SSG-INVY: Installation  

A Product of SSG Software Systems Pvt Ltd ( www.ssgindia.com ) 

Support Contact ς sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 10 

5.1.  Compa ny Details  

Each new Company has to be entered. Initially enter details about the company in Company Details 
form as following  

Mandatory field for this form is Company Name.  

1.  Enter new company details.  

 

2.  Enter all details as following  

Company Name : Enter Name of the company.  

Note :  you may keep you branch /sister company names as other  company.  

Registration Number : Enter regi stration number of the company, separately  for  other  company.  

Address : Enter address of the company.  

Pin Number : Enter pin code number as 6 digits.  

Phone Number : Enter office number as 8 digits.  

Mobile Number : Enter mobile number of the concerned person as 10 digits.  

TIN Number : Enter TIN Number of the company.  

PAN Number : Enter PAN Number of the company.  

TAN Number : Enter TAN Numb er of the company.  

CIN Number : Enter CIN Number of the company.  
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Service Tax Number : Enter Service Tax Number of the company.  

Authorized Signatory Name : Enter name of the person who is having right to give authorization 
signature.  

3.  Click on SAVE button.  

It d isplays as ñCompany Information Stored successfullyò as following 

 

4.  Click on Ok button.  

CLEAR Button  

5.  To clear the screen Click on Clear button.  

DISPLAY Button  

6.   Click on Display Button.  

 

7.   To modify / update the details  

8.   Select company Id from the drop down list, modify/update /add. If there are more than one -
company names are listed.  

9.   Click on Save button to save modified details then a message box displays as ñCompany 
information Update Successfulò 
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10.  Click on Ok button.  

DELETE Button  

11.  Select Company Id.  

12.  Click on DELETE button.  

Displays message box as ñCompany Information deletedò. 

13.  Click on OK button.  

NOTE: Company details can be viewed in Others of Record menu.  

 

Trial Version  
 
Display the trial version of SSG-INVY. 
 

 
 

To use it for few days as trial click on Continue, otherwise click on Register If it is purchased.  



User Manual for the Software Product ς SSG-INVY: Installation  

A Product of SSG Software Systems Pvt Ltd ( www.ssgindia.com ) 

Support Contact ς sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 13 

Create User  Form : 

 

14.  Enter User Name and Password.  

15.  Click on Submit button.  

Displays message box as ñUser Created Successfullyò. 

 

16.  Click OK button.  
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Enter the main page which is displayed as following  

 

In the main page operation sequence of a company can be viewed.  

In this page menu items are Records, Reports, Tools, Login, Help and Exit  

Shortcut keys for menu:  

Record -  Alt+ D  

Reports ï Alt +R  

Tools ï Alt +T  

Login ï Alt + L  

Help ï Alt + H  

Exit ï Alt + X  

From execution hereafter Trail Version / Purchased version starts.  
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Login  

Click on Login menu o r (Alt +L) and select Login, as User Login form hereafter displays as following, 
enter as you created initially.  
 

 
 
Selec t a Company Name in the case of  branch / subsidies from the drop down list. If Company Name 
is not selected then it takes the first Company Name as default.  
 
1.  Entering a wrong User Name or Password it displays as Inv alid Password.  
2.  Click on Ok button.  
3.  Enter valid User Name, Password and select Company Name.  
4.  Click on Login button.  
Displays asò User Logged in Successfullyò 

 

 
 

5.  Click on OK button.  
6.  Pending Bills form is displayed as below  

 

7.  Click on 0 -30 days or 31 -60 days  or 61 -90 days then it displays pending records.  
8.  If there are any pending records then it displays as following  
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9.   If records are not present then it will display a message box as ñNo Pending Bills are found for 
Books and Magazines.ò as below 
 

 
  

10.  Click  on OK button then close the Pending Bills form by clicking CLOSE button.  
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3.  Purchase Cycle  

Refer Page No. 8  

3.1 . Supplier Master  

1.   In the main page C lick on Record menu (Alt+D) a list is displayed. F rom the sub group of Purchase 
Cycle select Supplier Master  it is displayed as following  

 

2.   The shortcut key for Supplier Master is Alt+ U.  

Supplier Master Form is displayed as below  

The header of the Supplier Master form is company name ï Supplier Master.  

In this 4 fields are mandatory i.e.  

I.  Supplier Code  
II.  Supplier Name  

III.  Address  
IV.  City  

 

Enter new Supplier details in the form.  
 

 
 
 

3.   Supplier Code : Supplier Code inserts alphabet or number or combination of both.  
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                 Ex: TS or 12 or TS -12  

4.    Supplier Name : Enter Company or Supplier Name.    
5.    Address : Enter address of the company or Supplier.  
6.    City : Enter the city name where company is situated or where the Supplier stays.  
7.    Pin Code : Enter the pin code of the city where company is situated.  
8.    Phone : Enter land line number of company or Supplier.  
9.    Mobile : Enter mobile number of the company or Supplier.  
10.  Contact Person : In the company to whom we must contact that person name or Supplier name.  
11.  Fax : Enter the Fax number of company or Supplier.  
12.  TIN : Enter the Tin number of company or Supplier.  
13.  Email : Enter email id of the company or Supplier.  
 
SAVE Button  
 
14.  Click on SAVE button to save record then it displays message box as ñRecord Added Successfullyò. 
 

 
 
FIND Button  

 
15.  Click on FIND button, it will display the records which are existing in Vendor Lookup table as below  
 

 
 

16.  Type vendor code or vendor name in the search space provided to search for particular supplier.  
17.  Select Supplier record to be modified and click on SELECT button.  
18.  Change the details in the field and click on SAVE button to save the record. Then a message box 
displays as the ñRecord is updated successfullyò. 
 
When the softw are is installed or when the records of supplier are not present, click on Find button  it 
displays as ñNo records foundò. Click on OK button.  

CLEAR Button  

19.  Click on CLEAR button to clear the screen.  
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3.2.  Stock Classification  

1.   In the main page Cl ick on Record menu (Alt+D) a list is displayed. F rom the sub group of Purchase 
Cycle, select Stock Classification then it is displayed as following  
 
2.   Shortcut key for Stock Classification is Alt + C.  

 

To add new Item Type  

1.   Enter new Item Type field in the text box.  

SAVE Button  

2.   Click on SAVE button to save the record. Then a message box displays as ñRecord is added 
successfullyò. 

3.  Click on OK button.  

NOTE:  This Item Type reflects in Stock Master i.e. these item types are chosen in stock Master in drop 
down list.  

4.  To modify the sav ed item click on pointer of drop down which displays a list of saved Item types.  

5.   Select the Item Type to be modified.  

6.  Change the modifications in the text box of Item Type.  

7.  Click on SAVE button to save the record. It displays a message box as ñItem_Type is updated 
successfullyò. 

8.  Click on OK button.  

CLEAR Button  

9.  Click on CLEAR button to clear all the fields on the screen.  
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3.3. Stock Master  

1.   In the main page Click on Record me nu (Alt+D) a list is displayed. F rom the sub group Purchase  
Cycle select Stock Ma ster,  it displays as following  
 
2.  Shortcut key for Stock Master is Alt+K  
 

 

Mandatory fields are Item Code, Item Name, Item Type, and Unit of Measurement, Unit Price, and 
MRP. 

Enter details as following  

3.  Item Code : This is inserted as the code of the Item.  

4.  Item Name : This inserts the name of the Item.  

5.  Item Type : In this classification of items are done.  

This is a drop down list and retrieves the information from Stock Classification.  

If there is no data stored in Stock Classification then it doesnôt display items in drop down list.  

6.  Unit of Measurement : Stock can be measured in diff erent formats as Gm, Kg, Lt ,  Ml, Number and 
so on  

7.  Quantity : Quantity is updated if the stock is activated.  

8.  Reorder Quantity : Minimum Quantity of stock required to surv ive before del ivery of the same . 

9.  Consumption per month : This describes for one month how much quantity is required.  

10.  Unit Price : This is the unit price of the stock.  

11.  Batch No : Enter batch number of the stock.  

12.  Manufacturer : Enter who owns  the stock.  
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13.  Supplier : Select supplier from list.  

This data is retrieved from Supplier Master Form.  

Supplier Names are displayed as a list of suppliers in Stock Master.  

14.  MRP:  Enter MRP ( Market Retail Price) of the stock.  

15.  Exp Date:  Enter when the stock expires, if it has an expiry date.  

SAVE Button  

16.  Click on SAVE button then a message box displays as ñItems Details Inserted Successfullyò.  

 

17.  Click on OK button.  

FIND Button  

18.  Click on FIND button.  

19.  Select Item_Code from Stock Lookup table or Type Item_Code or Item_Desc to search for stock in 
the space provided.  

 

 

20.  Click on SELECT button.  

Display details of stock.  

ACTIVE Button  

21.  Click on ACTIVE button then it displays a message box as ñRecord Activatedò. 
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22.  Click on OK button.  

Note:  Modifications are not allowed in Stock master if record is active. If any modifications are there 
then open GRN/Goods Receipt from Purchase Cycle of Record menu and modify them.  

 All details are displayed in stock master if is not active.  

If active it wil l display message box that ñThe item is already active, you canôt do any modificationsò.  

 

23.  Click on OK button.  

CLEAR Button  

24.  Click on CLEAR button now it clears all the details which are displayed on the screen.  
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3.4.  GRN/Goods Receipt  

1.   In the main page Cl ick on Record menu (Alt+D) a list is displayed. From the sub group of Purchase 
Cycle, select GRN/Goods Receipt.  

2.   Shortcut Key for GRN/Goods Receipt is Alt+G . 

NOTE:  If the stock is activated then updating of data can be done in GRN/Goods Receipt.  

 

Mandatory fields in this GRN/Goods Receipt are product code, product Name, Item Type, Unit of 
Measurement, Quantity Received, Unit Price, MRP, and Date Received.  

3.   Select  Product Code, it will display  the values as following  

 

 

4.   Batch No.:  Enter Batch No. Of the stock received.  

5.  Quantity Received : Enter the quantity received.  
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6.   MRP : Enter MRP (Market Rate Price) of the quantity received.  

7.   Date Received : Enter the date from the calendar for the stock received by clicking on C button.  

 

UPDATE Button  

8.  Click on UPDATE button , it displays as ñRecord updated successfullyò. 

 

9.  Click on OK button to confirm.  

 

CLEAR Button  

10.  To clear the screen click on Clear button.  

 

NOTE: If the stock is not activated but selected the product code  

And enter all details then click on u pdate it will display the below message box as ñItem code is 
inactive, go to stock master and make it activeò. 

 

11.  Click on OK button.  

12.  Go to Stock Master from Purchase Cycle of Record menu and activate the stock by selecting the 
stock clicking on ACTIVATE button.  
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3.5. Purchase Bill Payment  
 
1.  In the main pa ge Click on Record menu (Alt+D)  a list is displayed. From the sub group of Purchase 
Cycle select Purchase Bill Payment , it is displayed as following  
  

 
 
2.  Shortcut Key for Purchase Bill Payment is Alt+ B  
 
Mandatory fields are Supplier Name, Bill Number, and Bill Date.  
 
Enter the details.  
 
3.  Supplier: Click in supplier field to get the list of suppliers, select supplier.  
4.  Bill Number.: Enter bill number.  
5.  Bill Date: Enter bill date.  
6.  Total:  Enter total amount in Rupees . 
7.  VAT%: Enter VAT %.  
VAT and Grand Total are calculated in Rupees  with Total amount and VAT%.  
8.  Cheque/DD/ Rupees :  If Cheque or DD is given,  enter its numbe r or if the payment is in cash, 
enter  in  Rupees . 
9.  Date:  Enter Cheque or DD Date from the calendar by clicking at C, select the date of the Cheque or 
DD.  
 
SAVE Button  
 
10.  Click on SAVE button to save record.  
 
 
FIND Button  
 
11.  Click on FIND Button to Select Supplier Name, field is added in the screen. This is displayed as 
below  
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12.  Click at the pointer of Select Supplier Name then list of saved suppliers is displayed.  
13.  Select Supplier to get bill details of supplier.  
14.  Modify the values of Total amount and Vat %.  

NOTE: Modification cannot be done for Supplier Name, Bill Number, and Bill Date.  

15.  Click on SAVE button a  message box is displayed as ñRecord is updated successfullyò 

 

CLEAR  Button  

16.  To cle ar all details from the screen click on CLEAR button.  
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4. Sales Cycle  

Refer page No. 9  

4.1. Sales Representative Master  

1.  In the main page  Click on Record menu (Alt+D)  a list is displayed from the sub group of Sales 
Cycle select Sales Representative Master as following  

The form of the Sales Representative Master is displayed as following  

 

Shortcut Key for Sales Representative Master is Alt+A.  

This form is common for all companies.  

Mandatory fields are Executive Code, Executive Name, and Address.  

There is a drop down list in which saved data is stored.  

Enter following details  

2.  Executive Code : Enter code of the executive in Numbers or in al phabet or the combination of 
both.  

3.  Executive Name : Enter name of the executive.  

4.  Address : Enter address of the executive.  

5.  City : Enter city of the executive  

6.  Zone : Enter the Zone as East, West, North, and South.  

7.  Phone : Enter phone number of the executive.  

8.  E- m ail : Enter mail id of executive.  
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SAVE Button  

9.   Click on SAVE button then it displays as ñRecord Added Successfullyò. 

 

 

FIND Button  

10.  Click on FIND button then it displays Select Employee Code field is added as following  

 

11.  Click on drop down lis t and select executive name,  all details of executive are displayed.  

Modify the values.  

12.  Click on SAVE button then message box is displayed as ñRecord updated successfullyò. 

 

13.  Click on OK button.  
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DELETE Button  

1.  Click on FIND button.  

2.  Click on drop down list , Select Execu tive Name.  

3.  All details of executive are displayed.  

4.  Click on DELETE button.  

 To confirm Message box displays as ñRecord deleted successfullyò. 

 

5.  Click on OK button.  

 

CLEAR Button  

Click on CLEAR button then it clears all details from the fields in the screen.  
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4.2.  Supply Description  

1. In the main page Click on Record menu (Alt+D) get the displayed list. From the sub group of Sales 
Cycle select S upply Description which is displayed as following  

 

Shortcut Key for Supply Description is Alt+ I.  

Mandatory  fields are Magazine Name and Publication Frequency.  

Enter values as following  

2. Magazine Name:  Enter name of the magazine.  

3. Publication Frequency:  Select frequency of publication from the list.  

4. Price:  Enter Price of the Magazine in Rupees . 

5. ISSN /  ISBN :  Enter ISSN (International Standard Serial Number) / ISBN  ( International Standard 
Book Number) . 

NOTE:  ISSN  /  ISBN may be of 10 or 13 characters.  

 

SAVE Button  

6. Click on SAVE button.  

It would Display ñMagazine Record Inserted successfully ò. 

7. Click  on OK button to confirm.  

8. Click on the pointer at Magazine Name then it displays a list of magazine names.  

9. Select Magazine Name from the list.  

Modify values  

Click on SAVE button  

Message box is displayed as ñRecord Updated Successfullyò. 

NOTE:  Magazin e Name cannot be updated.  
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DELETE Button  

1. Click on the pointer at Magazine Name then it displays a list of magazine names.  

2. Select Magazine Name from the list.  

3. Click on DELETE button.  

It  Display s ñRecord Deleted Successfullyò. 

 

CLEAR Button  

Click o n CLEAR button then clears the screen.  
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4.3.  Customer Master  

1.  In the main page Clic k on Record menu (Alt+D) , a list is displayed. From the sub group of Sal es 
Cycle select Customer Master . it is displayed as following  

 

Shortcut key for Supplier master is Alt+ M.  

Mandatory fields are City, Customer Code, Customer Name, and Address.  

Enter all details of customer as following  

2.  City: Enter city of the customer.  

3.  Customer Code: Enter code of the customer.  

4.  Customer Name:  Enter Name of the Customer.  

5.  Address:  Enter Address of the Customer.  

6.  Pin Code:  Enter Pin Code of the city.  

7.  TIN:  Enter TIN number of the company or customer.  

8.  Phone:  Enter Phone Number of the company or customer.  

9.  Fax: Enter FAX number of the company.  

10.  Contact Person: Enter name of the Contact Person.  

11.  Mobile: Enter Mobile Number of the customer.  

12.  Deposit:  Deposit which customer paid in Rupees . 

 

SAVE Button   

13.  Click on SAVE button. Then it displays a message box ñRecord Added successfullyò 
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14.  Click on OK button.  

FIND Button  

15.  Click on FIND button, a Customer Lookup appears as below  

 

There are two ways to select the customer  

1. Select Customer and click on SELECT button.  

2. Type Customer_Code or Customer_name in the space provided for searching and select the 
customer.  

Display Customer details in Customer Master.  

16.  To modify details modify here and click on SAVE button.  

Display message box displays ñRecord Updated Successfullyò. 

 

17.  Click on OK button.  

CLEAR Button  

Click on Clear button to clear the screen.  
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4.4.  Tax Master  

1. In the main pag e Click on Record menu (Alt+D)  a list is displayed. From the sub group of Sa les 
Cycle select Tax Master  it is displayed as following  

 

Shortcut key for Tax Master is Alt+X  

All are mandatory fields.  

Enter values as following  

1.  Tax Code:  Enter code of the Tax.  

2.  Tax Name: Enter name of the Tax.  

3.  Tax Percentage:  Enter percentage of Tax.  

4.  Valid From:  Enter date from which Tax is valid.  

 

SAVE Button  

5.  Click on SAVE button.  

Then a message box displays as ñTax Information is Storedò. 

 

6.  Click on OK button.  
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EDIT Button  

7.  Click on EDIT button.  

A pointer symbol is displayed at Tax Code.  

8.  Click at that pointer, a drop down list appears.  

9.  Select Tax Name, all details is displayed.  

10.  Modify them and Click on SAVE button.  

Displays as ñValue is updatedò. 

 

Click on OK button.  

 

ACTIVATE Button  

11.  Enter all details of Tax.  

12.  Click on SAVE button.  

13.  Click on EDIT button to modify if requires.  

14.  Select Tax Name.  

15.  Click on ACTIVATE button after modification and editing is done.  

NOTE: If Tax Code exists and if we activate latest code then the previous tax cod e will be deactivated.   

If the modification is required go through Edit mode before activation.  

After activation the TAX value cannot be modified/ edited.  

If Tax value is modified after the activation then it displays an error message box as ñActivated Tax 
Value, Not able to changeò. 

 

Click on OK button.  
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4.5. Supply Information  

1.  In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Sales 
Cycle select Supply Information , it is displayed as following  

 

Shortcut Key for Supply Information is Alt+ Y.  

Mandatory fields are Customer City, Customer Name, Bill No, Bill Date, Issue Date, Magazine Name, 
and Rate.  

Enter values as following  

2. Customer City:  Select City  of the Customer.  

3. Customer Name:  Select name of the customer.  

4. Bill Date:  Enter Bill date from the calendar, clicking on C i.e.  and select date of the bill.   

Bill No.:  Bill number is auto generated as Bill Date is selected.  

Pending Balance:  Pending balance of item is displayed.  

Deposit: Deposit of customer is displayed from Customer Master  

5. Issue Date: Click in the issue date as per calendar displays. Select date from the calendar.  

6. Magazine Name: Click  on pointer of Magazine Name then select mag azine from list.  

7. Rate:  Enter rate of magazine in Rupees . 

8. No. of Copies:  Enter number of copies to be supplied.  

9. Discount:  Enter discount given on the magazine.  

NOTE: From the second row it will calculate discount value as inserted in first row but there is 
provision to change discount if necessary.  

Amount:   Click on  Amount, it will be calculated.  






















































































